CADC Inventory Control Policy

The initial inventory will be created and distributed by the CADC Educational Technology Director or his
representative. Faculty and staff members who recelveinventory item/items must assume responsibility by
signing upon receipt. Each departmental/school office will maintain arecord for each faculty/staff member
which will list al items for which that individud is responsible. Upon relocation, transfer or disposal of
item/items, the responsible individual must notify the departmental office.



